
Public Art & Culture  
Grants Scheme Guidelines
Community Funding Program



Introduction

The City of Norwood Payneham & St Peters, through its 

Community Funding Program, provides opportunities for local 

groups and organisations to receive funding to support their 

activities and to develop new initiatives, which will benefit the 

wider local community.

Applicants are able to access funding through two 

Grants Schemes:

• Community Grants Scheme

• Public Art & Culture Grants Scheme

Purpose of the Community Funding Program

The purpose of the Community Funding Program is to assist 

local, not-for-profit, community groups, organisations and 

individuals establish and undertake innovative projects or 

activities, which enhance community wellbeing. 

Link to the Council’s Strategic Plan

The Community Funding Program is based on the Outcomes, 

Objectives and Strategies contained in the Council’s Strategic 

Plan, CityPlan 2030: Shaping Our Future. Applications for 

funding assistance should be able to demonstrate a direct link 

to one or more of the CityPlan 2030 Outcomes, Objectives  

and/or Strategies.

Funding Categories –  
Public Art & Culture Grants Scheme

There are three (3) Public Art & Culture Grants Scheme 

categories under which the Council provides funding (i.e. 

Artistic & Cultural Programs & Events, Artistic Development, or 

Visual Public Art). Applicants will need to nominate which 

category they wish to be considered under. 

1. Artistic & Cultural Programs & Events

This category supports not-for-profit arts and cultural groups, 
multicultural organisations and emerging or established artists 
within the City, to hold festivals, events, projects, exhibitions 
and performances that make a positive and creative contribution 

to the City. Examples include, but are not limited to:

• Events that foster cultural understanding and integration by

the wider community;

• Events, projects, or exhibitions that promote, celebrate and

increase access to arts experiences within the City;

• Arts and cultural projects which have a publically accessible

outcome (i.e. performances, concerts, music events, new

media and multimedia projects and workshops);

• Facilitating creativity, creative expression, arts practices

and/or innovation through arts;

• Activities that use non-traditional spaces and venues;

• Opportunities for emerging artists; and,

• Equipment hire for community based events.

2. Artistic Development

This category provides the opportunity for young, emerging and

established Artists in the City, to participate in development

and learning activities, whilst delivering the Council’s Strategic

Plan Objectives. Examples include, but are not limited to:

• Knowledge and capacity building for individuals and groups

in eligible organisations; and,

• Learning and skill development, which aim to build people’s

skills to benefit community organisations, programs or

projects.

3. Visual Public Art 

This category provides funding for Artists, both emerging and

established, to create temporary public artworks within the

public realm, whilst delivering Council’s Public Art Program

priorities and the Council’s Strategic Plan Objectives.

Examples include, but are not limited to:

• Proposals for public art which is temporary;

• Collaborative arts projects between artists and the

Community; and,

• Proposals that develop vibrant public places, which express

local identity and meet local need.

What Funding is Available for the  
Public Art & Culture Grants Scheme?

Applicants may apply for up to $5,000 per financial year.  

The $5,000 can be used for one activity, or spread over several 

applications for different activities. However, each project or 

activity will require a separate application form and will be 

assessed individually. A maximum total of $5,000 will be 

awarded within any one financial year.



3

Who Can Apply for Funding?

• Non-government organisations;

• Community organisations;

• Voluntary associations;

• Community groups and organisations;

• Sporting and recreation clubs; and,

• Individuals may only apply under the auspice of a not-

for-profit community group or organisation that they are

associated with and/or must be able to demonstrate

that they are an established or emerging artist within the

Council area.

• Schools are eligible to apply for grants under the following

conditions:

-  Applications under the Public Art & Culture Grants

Scheme in the Visual Public Art and the Artistic &

Cultural Programs & Events categories will only be

considered;

 -  Applications will not be accepted from schools for the

Artistic Development funding category;

-  Activities that are part of the school curriculum will not

be considered, unless the activity links strongly with

the wider community;

-  Activities that develop, improve or maintain school

grounds or property will not be considered, unless the

project has an identified benefit to the wider community

and can be accessed by the wider community; and,

-  Schools must be able to demonstrate limited capacity

to access or raise funds for the project or activity being

applied for.

When Can I Apply for Funding?

Funding rounds are open twice per year, generally in February 

and August. 

Eligibility Criteria 

To be eligible for funding applicants must be:

• Not-for-profit, and

• An Incorporated Association, and

• Based in the City of Norwood Payneham & St Peters, and/or

• Proposing an activity that will take place in the City of

Norwood Payneham & St Peters for the benefit of the local

community and those who live, work or visit the City.

In cases where a group is not an incorporated association, it 

must demonstrate that it has the support of an incorporated 

association that will take legal and financial responsibility for 

the administration of any grant funding awarded.

Individual artists should apply under the auspice of an 

incorporated, not-for-profit community group or organisation that 

they are associated with. However, where this is not reasonable, 

applicants must be able to demonstrate that they are an 

established or emerging artist within the Council area and/or be 

proposing an activity that will take place in the City of Norwood 

Payneham & St Peters for the benefit of the local community 

and those who live, work or visit the City. Individual artists 

applying under the Scheme should ideally have a current ABN.

What cannot be funded?

Funding cannot be used for:

• Payment of ongoing salaries or wages (not including

instructors or tuition fees). Note: a position created for the

length of the project/activity is considered eligible.

• Recurrent operating or maintenance costs, including the

day to day operations of an organisation or group.

• Building running costs (i.e. gas, electricity, water).

• Capital works, renovations, ongoing maintenance or

upgrading of facilities belonging to government bodies

(including the Council).

• Conferences and/or travel allowances/expenses.

• Prize monies.

• Fundraising activities/events.

• Reimbursement of monies already spent, where the

activity has been partially or completely undertaken, or

items that have been purchased prior to the application

being lodged and/or approved.



Ineligible Applications 

The following projects, initiatives, activities or items are 

considered ineligible:

• The activity has a political or religious purpose or objectives.

• The application has safety and/or environmental risks

associated with it.

• Clear duplication of an existing service, program,

project or event.

• Is deemed to be inappropriate or offensive.

• Proposes to purchase items for private use.

• The activity is primarily associated with, or for the benefit

of, a commercial organisation.

• Activities or programs that are considered to be primarily

the responsibility of the State or Federal Government, or

programs conducted or overseen by State and Federal

Government Departments are ineligible.

Applications from previously funded groups who have 

not satisfactorily fulfilled requirements regarding financial 

accountability, acquittal and reporting for completed projects 

will not be considered.

Any applicant who undertakes canvassing or lobbying of 

Elected Members or employees of the City of Norwood 

Payneham & St Peters, in their relation to their grant 

application/s, prior to or during the application and  

assessment process will not be considered.

What is the Funding Criteria?

Applications should meet the following funding criteria:

1. Applicants should be able to demonstrate a direct link

to one or more of the Council’s long term Strategic Plan

(CityPlan 2030) Outcomes, Objectives and/or Strategies.

2. Applicants for funding under the Public Art & Culture Grants

Scheme should be able to demonstrate a direct link to the

Public Art Program Policy.

3. The purchase of equipment must have a clearly

stated purpose.

4. Programs and events should enable members of the

local community to increase their skills, knowledge

and understanding and encourage ongoing meaningful 

participation and involvement in community life.

5. Applicants must provide evidence of their own contribution,

either cash or in-kind, towards the project or program.

a.  In-kind volunteer hours are to be calculated at

$27.45 per hour.

b.  Other in-kind contributions can include donated

materials, professional expertise, venue hire, other

costs being absorbed by the organisation/club.

6. Projects or activities should demonstrate the ability to

deliver a significant benefit to the Norwood Payneham &

St Peters community.

7. All parts of the Application Form must be completed and

accompanying support materials (including quotes) must

be received by the closing date.

Funding Priorities

• Priority may be given to projects/activities that are new and 
innovative and that aim to satisfy an unmet community 
need, or those projects/activities which identify and cater 
to the needs of groups with special needs including those 
who are:

- Socially isolated;

- Disabled; and/or,

- Culturally and linguistically diverse.

•  Applicants must have limited capacity to raise funds from 
other sources or have no alternative sources

of funding.

• Preference will be given to eligible groups, organisations, 
associations and clubs that have not received Community 
Grant Scheme or Public Art & Culture Grant Scheme 
funding in the previous twelve (12) months.
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Insurance

All applicants should consider conducting a risk assessment 

process for their project or activity to address any necessary 

insurance implications. Organisers should check their  

current insurance arrangements to determine if any extra  

cover is required.

Certificates of currency for public liability (or other required 

forms of insurance cover) may be requested as part of an 

application (i.e. for community events). 

GST Requirements

Funds are subject to GST legislation and the Council requires 

supply of either:

• ABN status

• GST status

• GST exemption declaration

Grants are subject to GST legislation. If your application is 

successful and your organisation is registered for GST, the 

Council will require a valid tax invoice before the grant can 

be processed.

Conditions

• The Community Funding Program is not designed to

provide any individual, group or organisation with recurrent

funding for any specific activity.

• Applications will not be accepted when the same applicant

submits multiple applications for funding, up to and over

the maximum amount required, with no indication of

priority based on need.

• Applicants must hold the appropriate insurances for the

implementation of their grant-funded program/activity.

• Applications received after the closing date are ineligible

and will be returned to the applicant.

• All applications must be completed in full or they will not

be accepted.

• All applications must be received on the Council approved

Application Form and by the closing date or they will not

be accepted.

• The amount of funds awarded by the Council may not be

the full amount requested.

• Successful applicants must confirm their intention of 
accepting the grant and conditions by completing a 
Acceptance and Conditions Form, which must be received 
by the Council before any grant funding is released.

• Any changes to the project expenditure must be submitted 
to the Council in writing for approval, prior to any changes in

the expenditure of the grant funds being made.

• Projects must be completed within twelve (12) months of

funding being received.

• As part of the grant acceptance process, you may be 
required to attend a function to celebrate all community 
funding and to share your project/event with other grant

recipients.

• Successful applicants must acknowledge the City of 
Norwood Payneham & St Peters in any media, publications 
or publicity regarding the activity or event receiving funding.

• The Council reserves the right to publish your organisation/
club name on the City of Norwood Payneham & St Peters 
website and in Council publications such as Look East.

• The decision of determining successful applicants is final. 
However, all decisions are subject to review pursuant to the 
Local Government Act 1999.

Assessment Process

• Applications will be assessed by a panel of Council staff and 
will take into account the ability of the proposed program or 
project to meet the eligibility and funding criteria as stated in
these guidelines.

• Assessment will be completed within six (6) weeks of

a round closing.

• Applicants will be notified in writing of the result of

their application.



Grant Acceptance

In order for funds to be released, an Acceptance & Conditions 

Form and a Supplier Application Form, must be completed 

and returned to the Council within two (2) months of receiving 

notification that the application has been successful.

Evaluation and Acquittal

Successful applicants are required to submit a Financial 

Acquittal Report within three (3) months of the project 

completion. This should include a signed acquittal report, 

which includes 

a brief financial statement detailing how the funds were 

expended. Receipts for purchases must be included. 

To be eligible for future grant funding, applicants must have 

acquitted all previously successful funding provided by the  

City of Norwood Payneham & St Peters. Except when groups 

or organisations that are currently in receipt of any form of 

Council funding (i.e. round one funding) can demonstrate 

that the community grant funds will be expended to the 

requirements of the current funding agreement, prior to being 

awarded or receiving further funding (i.e. round two funding).

Grant recipients are also required to complete and submit a 

Reporting and Evaluation form, which will briefly describe the 

outcomes and comment on the extent of the success of the 

grant funding. This must also be provided to the Council within 

three (3) months of the completion of the activity, project  

or program. Visual documentation of the activity associated 

with the grant funding are also encouraged to be submitted  

(i.e. photos, images, posters, flyers).

How to Apply

Applications may be lodged as follows:

Hard copy in person to: 

Norwood Town Hall, 175 The Parade, Norwood

Posted to: 

‘Community Funding Program’ 

City of Norwood Payneham & St Peters 

PO Box 204, Kent Town SA 5071

Electronic submissions may be sent via email to: 

townhall@npsp.sa.gov.au

For further information or assistance, please contact  
EmmaComley, Arts Officer on 8366 4515 or 
ecomley@npsp.sa.gov.au


