
 

SCHEDULE                                                                 

ITEM 1  

Licence Holder 

 

 

 

Name of Licence Holder: 

 

ABN (if applicable): 

Postal address: 

 

Contact details: 

• Name: 

• Email: 

• Phone: 

Note: the Applicant must be a registered company, incorporated association or 
natural person, not a registered business name. 

ITEM 2  

Reserve 

Name of Council Park / Reserve: 

 

 

ITEM 3   

Area 

Area of Council Park / Reserve you wish to use: 

 

(attach a Plan / Site Map if necessary) 

ITEM 4   

Term  

 
Start Date:  
 
End Date:  
 

Note: a Term of up to six (6) months may be granted for Short-Term Hire. 

ITEM 5  

Times of Use 

 
(Include set-up / 
pack-down time 
for Events) 

Day Start Time AM/PM End Time AM/PM 

Monday     

Tuesday     

Wednesday     

Thursday     

Friday     

Saturday     

Sunday     

Casual Hire Licence 
Parks & Reserves 
 
Under sections 200 / 202 of the  
Local Government Act 1999. 
 
 

Application Form         
                                                                                     



 

ITEM 6   

Permitted Use 
 
(Please mark the 
relevant box/es 
below) 

 

Name of event / type of activity:  

 

Number of people expected: 

 Not-for-profit / Community (eg open to public, free)  

 Private / Commercial (eg private function / event, ticketed) 

Gatherings & Events 

 Large Gathering – Hired equipment (eg family gathering, community/corporate 

event, wedding – bouncy castle, marquee, PA system) 

 Event – Major hired equipment (eg large community event, markets, festival – 

amusements / rides, portable toilets, generators) 

Short-Term Hire                                          (up to 6 months, on a regular basis) 

 Sports Group Hire 

    (eg sports club training, school sport) 

 Fitness Group Hire  

    (eg personal training classes, yoga) 

 Dog Obedience Hire 

    (eg dog obedience classes) 

 Other  

    (eg regular community gathering) 

Other details 

 Liquor sale / provision?         (If yes, will need to provide a copy of liquor licence) 

 Mobile food vendor? (eg food truck / coffee cart)   

(Please attach public liability insurance certificates for all food vendors)   

Business Name: 

ABN: 

Postal address: 

Vehicle type (eg van / truck /caravan): 

Vehicle registration (if applicable): 

Type of food / beverage: 

Food Business Notification Number: 

Name of Council / Authority: 

  Road closure required? 

ITEM 7   

Licence Holder’s 
Equipment 
 
 
 
 
 
 
 
 

Which items will you / third party suppliers be setting up on the Area: 

 Marquees / Tents                                          Generator/s 

 Amplification / Music / PA System               Portable toilet/s  

 Amusements / Rides – give details:  

 

 Animals – give details:  

 



 

 
 
 

 

 Waste management                                   

 Any other equipment: 

ITEM 8   

Licence Fee  
 
Office-use only 
 
 
 
 
 

(all amounts stated 
are GST inclusive) 

Not-for-profit / Community 

 Large Gathering: $66 / day 

 Event: $250 / day       

 Sports Group Hire: Nil 

 Fitness Group Hire: Nil 

 Dog Obedience Hire: Nil 

 Other: Nil 

Private / Commercial 

 Large Gathering: $140 / day 

 Event: To be negotiated       

 Sports Group Hire: $12 / session 

 Fitness Group Hire: $12 / week 

 Dog Obedience Hire: $12 / week 

 Other: To be negotiated 

ITEM 9   

Public Liability 
Insurance 

Twenty Million Dollars ($20,000,000.00) (will be requested if a company) 

 
Please complete and attach the following documents to your Application: 
 
  Plan of Area / Event Site Map 
 
 Public Liability Insurance Certificate of Currency (if applicable) 

• Applicant; and 

• Third Party Suppliers (eg equipment / amusement hire companies, mobile food vendors)  
 

 Liquor Licence (if applicable) 
 

 
SIGNED by or on behalf of LICENCE HOLDER 
 

 
 ..................................................................... 
 Signature  
 

 
……………………………………………….. 
Print Name  
 
 

  ..................................................................... 
 Date 
 
 

The licence to use the Council Park or Reserve is 
issued pursuant to sections 200 and 202 of the 
Local Government Act 1999  

 
 
 ....................................................................  
Signed by the delegate of the Council   

 
 ....................................................................  
Name 

 
 ....................................................................  
Title 

 
 ....................................................................  
Date 

 
 
 

By signing below you acknowledge and agree to the terms and conditions of the Casual Hire 
Licence 
 



 

Additional Information  
 

When hiring a Council Park or Reserve, please be aware of the following: 

 

General 

 

• all bookings are subject to availability 

• unless otherwise arranged, the Park / Reserve will remain open to the public at all times 

• all Parks / Reserves are smoke-free areas 

• licence fees are set out in the Council’s Fees and Charges Schedule and can be accessed via 

the Council’s Park & Reserve Hire webpage at www.npsp.sa.gov.au  

• if you cancel the licence less than fourteen (14) days prior to the Start Date, the full licence fee 

may be forfeited (for event cancellation due to weather, the fee may be waived) 

• the Council has the discretion to cancel the licence at any time (e.g. for safety reasons or 

weather). In such circumstances, the fee will be refunded to the Licence Holder in full 

 

Facilities and Access 

 

• Public Facilities: public facilities (including playgrounds and barbeques) must be shared, 

unless otherwise agreed  

• Power: access to power will not be provided, licence holders or users can bring a generator, but 

will be responsible for the use and management of power supply  

• Vehicle Access: vehicle access on the Park/Reserve is not permitted 

• Emergency Services: site access for emergency service vehicles must be provided at all times 

• Pegging / weighting: due to irrigation systems in our Parks and Reserves, pegging into the 

ground is not permitted – moveable structures are to be weighted only (i.e. with sand bags, 

containers filled with water) 

• Waste: all waste (including fats, oil & charcoal) must be disposed off-site. We ask that you 
consider other park users and if you produce more general waste than can fit in the litter bins 
provided then you will be required to take your general waste with you and dispose of 
accordingly. 

• Dunstone Grove Amphitheatre – the amphitheatre is part of the St Peters Youth Centre, to 

hire the amphitheatre, the Youth Centre must also be available for hire. Additional fees apply 

 

Notification, Licensing and Insurance 

 

• Notification of Events: If the Council classifies the hire as an ‘Event’ the Licence Holder may 

be required to notify adjacent residents and emergency services about the Event at least 

fourteen (14) days prior to the Start Date 

• Public Liability Insurance: you must provide a copy of public liability insurance, and that of 

third party suppliers, if deemed applicable  

• Liquor: a copy of a liquor licence must be provided to the Council if you plan to sell or provide 

liquor at the event, and if admission fees or donations are requested   

 

 

PAYMENT METHODS 
 
 
 
 

IN PERSON 
 

Payment may be made in person to the cashier at your nearest 
Service Centre. 

 
Norwood Town Hall 

175 The Parade, Norwood 
Payneham Library 

2 Turner Street, Felixstow 
St Peters Library 

101 Payneham Road, St Peters 

 
 
 
 

BY MAIL 
 

CHEQUE: Make Cheques payable to ‘City of Norwood 
Payneham & St Peters’ and cross ‘Not Negotiable’. Avoid 
pinning or stapling Cheques. Post-dated cheques will not 

be accepted. 
 

BY PHONE 
 

CREDIT CARD: Please phone Customer Service on 8366 

4555 to make payment. 

http://www.npsp.sa.gov.au/


 

BETWEEN The Corporation of the City of Norwood Payneham and St Peters of 175 The Parade 
Norwood SA 5067 (Council) 

AND 

The Licence Holder as described in Item 1 of the Schedule. 

TERMS 

1. INTERPRETATION 

In this Licence Agreement, the terms below have the following meaning: 

Act means the Local Government Act 1999. 

Area means the Area on the Council Park or Reserve as specified in Item 3. 

Event is classified as an ‘Event’ in Item 6 which is where major hired equipment is included in 
the application (eg large community event, markets, festival with amusements / rides, portable 
toilets, generators, etc).  

Mobile Food Vendor Permit means a Permit granted to a ‘Mobile Food Vendor Business’ as 
defined under the Local Government Act 1999. 

2. GRANT OF LICENCE  

2.1 The Council grants, and the Licence Holder accepts, a non-exclusive and revocable 
licence of the Area for the Term and during the Times of Use as set out in this Licence.  

2.2 The Council, to the extent that the Area is community land, approves and grants a 
licence to the Licence Holder under sections 200 and 202 of the Act to use the Area for 
the Permitted Use. 

2.3 The rights conferred by this Licence shall rest in contract only and shall not create or 
confer upon the Licence Holder any tenancy, estate or interest in or over the Area.  

2.4 The Council may grant a licence to other parties at any time during the Times of Use. 
The Licence Holder may be required to share the public facilities at the Area, including 
(without limitation) public playgrounds and barbeques. 

2.5 The Licence Holder is responsible for ensuring that its employees, contractors, agents, 
authorised representatives and other invitees that are engaged in connection with the 
Licence comply with the terms and conditions under the Licence.   

 

Casual Hire Licence  
Parks & Reserves 
 
Under sections 200 & 202 of the Local Government 
Act 1999. 

 
Terms and Conditions 
 

 



 

3. PAYMENT OF FEE 

The Licence Holder must pay to the Council the Fee set out in Item 8 in the manner directed by 
the Council, and in any case, not more than fourteen (14) days from the Start Date stated in 
Item 4. 

4. TERM NOT TO EXCEED 6 MONTHS 

The parties agree that notwithstanding any other provision of this Licence, the Term will not 
exceed six (6) months from the Start Date.  

5. USE OF PREMISES  

5.1 Permitted Use 

The Licence Holder must only use the Area for the Permitted Use as specified in Item 
6, unless otherwise agreed with the Council in writing.  

5.2 Times of Use 

The Licence Holder is only entitled to use and access the Area during the Times of Use 
as specified in Item 5, unless otherwise agreed with the Council in writing.  

5.3 Nuisance and Offensive Activities 

5.3.1 Notwithstanding clause 5.1, the Licence Holder must not undertake any 
offensive or dangerous activities at the Area or cause a nuisance or 
disturbance to the public, and must take all reasonable steps to minimise 
noise, dust and vibration from the Area. 

5.3.2 The Licence Holder must ensure that all entertainment provided at the Area 
under the Licence involving sound and lighting complies with the Environment 
Protection (Noise) Policy 2007, and other industry standards. 

5.4 Notification of Event 

Where the Permitted Use is classified as an Event, the Licence Holder must notify 
adjacent property owners to the Area and emergency services of the Event at least 
fourteen (14) days prior to the Start Date (unless otherwise specified by the Council). 

5.5 Cleaning 

5.5.1 The Licence Holder must keep the Area clean, tidy and free from rubbish, and 
must not cause any other part of the Council Park or Reserve to be left in an 
untidy state or condition. 

5.5.2 All waste consumed at the Area in connection with the Permitted Use, 
including (without limitation) fats, oil and charcoal, must be disposed off-site 
and must not be disposed on in the Council Park or Reserve. 

5.6 Hazards 

The Licence Holder must immediately notify the Council if becoming aware of any 
hazards, risks and obligations relating to the Area. 

5.7 Food Storage, Service and Disposal 

5.7.1 The Licence Holder agrees to comply (and to ensure compliance by any 
mobile food vendor listed in Item 6) with legislative requirements relating to 
the storage, service and disposal of food and beverages in connection with 
the Permitted Use under the Food Act 2001 and any directions or guidelines 
issued by the Eastern Health Authority. 

5.7.2 The Licence Holder acknowledges that Environmental Health Officers from 
the Eastern Health Authority may inspect the Area at any time for the purposes 
of ensuring compliance with legislative requirements under the Food Act 2001, 



 

and agrees to comply with any reasonable directions of Environmental Health 
Officers.  

5.8 Power and Electrical Appliances 

5.8.1 Unless otherwise arranged with the Council, it is the responsibility of the 
Licence Holder to arrange and manage power supply at the Area in 
connection with the Permitted Use. 

5.8.2 The Council will not be liable for any loss or damage suffered in connection 
with the use or management of this power supply by the Licence Holder. 

5.8.3 The Licence Holder must ensure that all electrical appliances, equipment and 
cabling in use at the Area is tested and tagged, and is placed, maintained and 
covered in accordance with relevant Australian Standards and work, health 
and safety requirements. 

5.8.4 The Licence Holder must provide the Council evidence of compliance with the 
above obligations upon request. 

5.9 Alcohol  

5.9.1 Unless the Licence Holder obtains the written consent of the Council, the 
Licence Holder must not apply for a liquor licence under the Liquor Licensing 
Act 1997. 

5.9.2 If a liquor licence is obtained, the Licence Holder must comply with the terms 
and conditions under the Liquor Licensing Act 1997. 

5.10  Entertainment and Music 

The Licence Holder must obtain the required licences for playing live music or film at 
the Area as part of the Permitted Use, including the Australasian Performing Right 
Association and the Phonographic Performance Company of Australia 

5.11 Smoking Prohibited  

The Licence Holder acknowledges that smoking is prohibited at the Area and at the 
Council Park or Reserve at all times in accordance with the Council’s Smoke-Free 
Policy. 

5.12 Vehicles 

The Licence Holder must not cause or permit vehicles to be driven or parked on the 
Area or the Council Park or Reserve, unless prior approval has been obtained from the 
Council. 

5.13 Signs and Banners 

The Licence Holder must not place any signs, advertisements or banners at the Area, 
unless Council approval has been obtained. Approved signs, advertisements or 
banners must be removed within five (5) days of the End Date as stated in Item 4, or as 
otherwise agreed with the Council.   

  



 

5.14 Pegging and Moveable Structures 

The Licence Holder must not cause or permit pegs to be placed at the Area and must 
ensure that all moveable structures are weighted in accordance with relevant industry 
standards, including the Hire and Rental Industry Association (HRIA) Marquee 
Weighting Guide (as amended from time to time), and otherwise to Council 
specifications.  

5.15 Keys 

5.15.1 Any keys issued by the Council to the Licence Holder in connection with the 
Permitted Use of the Area will remain the property of the Council. The Licence 
Holder must return all keys to the Council by the End Date of the Term, unless 
otherwise agreed. 

5.15.2 A refundable bond of Fifty Dollars ($50.00) (GST inclusive) will be charged by 
the Council for each key issued (‘Key Bond’). 

5.15.3 The Council will refund the Key Bond to the Licence Holder once all keys have 
been returned by the Licence Holder.   

5.15.4 The Key Bond will be retained by the Council in the event the Licence Holder 
fails to return the key to Council by the End Date of the Term, or if the keys 
are not returned in the condition the keys were issued to the Licence Holder.   

5.15.5 Where the Licence Holder requests additional or replacement keys for the 
Council Park or Reserve, the Council may recover: 

(a) if additional keys are requested – the costs of issuing keys for the 
Licence Holder as a debt due and payable; 

(b) if replacement keys are requested – the difference between the 
amount of the Key Bond forfeited to the Council and the actual cost of 
replacing the keys. 

5.16 Council Right to Enter 

The Council may enter the Area at any time without prior notice, and may close or 
restrict access to the Area in an emergency. 

5.17 Council Directions 

The Licence Holder must comply with all reasonable directions by any employee or 
officer of the Council in connection with the Licence. 

5.18 Statutory Requirements  

The Licence Holder must comply with legislation, regulations, by-laws, codes of practice, 
guidelines and Council policies relating to the Permitted Use of the Area, including any 
applicable industry or health and safety standards in relation to the Permitted Use. 

5.19 COVID-19 Requirements 

The Licence Holder, and its agents must comply (including by all persons attending the 
Area in connection with the Permitted Use) with all legislative requirements and 
emergency management directions in force at the time, relating to the COVID-19 
Pandemic (including as amended from time-to-time). 

6. INSURANCE 

6.1 If the Council determines that insurance is required, the Licence Holder must keep 
during the Term, and must ensure that any of its contractors (including parties that 



 

supply and/or install equipment or infrastructure on the Area, and any mobile food 
vendor listed in Item 6) hold: 

6.1.1 public risk insurance for the amount specified in Item 9 (or any other amount 
the Council reasonably requires) for each claim; and 

6.1.2 other insurance required under legislation and which the Council reasonably 
requires.  

6.2 The Licence Holder must, prior to the Start Date of the Term, or as requested by the 
Council, submit to the Council certificates of the policies the Licence Holder or other 
parties hold in accordance with clause 6.1.   

7. INDEMNITY AND RELEASE 

7.1 The Licence Holder occupies and uses the Area at its own risk and releases the Council 
from any liability to the extent permitted by law. 

7.2 The Licence Holder is liable for and indemnifies the Council against, and releases the 
Council from, all actions, liabilities, penalties, claims or demands for any loss, damage, 
injury or death incurred or suffered directly or indirectly with the Licence, including the 
service of food or beverages by any mobile food vendor listed in Item 6, or its agents.   

7.3 This indemnity is reduced by the extent to which the Council contributes to the event 
giving rise to the claim of indemnity.   

8. DAMAGE 

8.1 The Licence Holder must not cause or contribute any damage to Council Land in the 
immediate vicinity of the Area (including any roads), or any of the Council's Equipment 
or Services, in carrying out the Permitted Use in connection with this Licence. 

8.2 The Licence Holder must immediately notify the Council in writing if any damage occurs 
to Council land or Council property during the Term of the Licence.  

8.3 The Licence Holder, at its own cost, is responsible for repairing the damage to the Land 
or property to the satisfaction of the Council.  

8.4 If the Licence Holder fails to repair the damage pursuant to clause 8.3, the Council may 
undertake the repairs, without notice to the Licence Holder. The Council is entitled to 
recover the cost for the repair works from the Licence Holder.  

9. LICENCE HOLDER’S EQUIPMENT, MAINTENANCE AND REMOVAL 

9.1 The Licence Holder must obtain written approval from the Council for the Licence 
Holder’s Equipment as set out in Item 7, or equipment to be installed in or brought on 
the Area by the Licence Holder or its agents under the Licence. 

9.2 The Licence Holder must, at its own cost and expense during the Term, keep and 
maintain its equipment in accordance with applicable industry or health and safety 
standards, and otherwise to the Council’s satisfaction.  

9.3 The Licence Holder must remove equipment installed or brought to the Area by the End 
Date of the Term, or as otherwise agreed with the Council. Any equipment that is not 
removed from the Area may be removed by the Council and all costs incurred by Council 
in removing the equipment (including storage costs) are recoverable by the Council from 
the Licence Holder. 

10. TERMINATION AND EXPIRY OF LICENCE 

10.1 Termination of Licence 

The Licence will expire at 23:59 hours at the End Date of the Term, unless terminated 
earlier by the Council in writing.  



 

10.2 Handover of Area 

10.2.1 Before the End Date of the Licence, the Licence Holder will cease using the 
Area and at its own cost return the Area to its condition prior to obtaining the 
Licence, including but not limited to removing the Licence Holder’s Equipment 
and repairing any damage to the Area and in the vicinity of the Area.  

10.2.2 If the Licence Holder fails to carry out the works required under clause 10.2.1, 
the Council may without notice undertake the work required and may recover 
the cost or expense incurred in connection with the works from the Licence 
Holder. 

11. BREAK CLAUSE 

Notwithstanding the Term, the Licence Holder acknowledges that the Council may cancel the 
Licence by giving written notice to the Licence Holder in the following circumstances: 

• work, health and safety  

• the condition of the Area 

• weather conditions 

and that if the Council exercises the right to cancel the Licence in these circumstances, the 
Council will refund the Licence Fee to the Licence Holder, unless the Licence has been 
cancelled as a result of the Licence Holder’s actions, omissions, negligence or default, in which 
case, the Council is not required to refund or repay the Licence Fee.   

12. BREACH OR CANCELLATION OF LICENCE 

12.1 If the Licence Holder breaches its obligations under this Licence, the Council and 
anybody authorised by the Council may: 

12.1.1 give notice to the Licence Holder specifying the breach and requiring the 
Licence Holder to remedy the breach within fourteen (14) days, unless the 
Council determines that a shorter period is required for community safety; 

12.1.2 if the Licence Holder fails to remedy the breach within the timeframe or to the 
satisfaction of the Council, the Council may cancel the Licence by giving 
written notice to the Licence Holder. The Licence is terminated from the date 
of such notice by the Council;  

12.1.3 the Council reserves its right to enter the Area without notice and do all things 
necessary to remedy the breach. The Licence Holder will be liable to 
reimburse the Council for all costs and expenses incurred. 

12.2 The Licence Holder must notify the Council in writing if it breaches any provision of this 
Licence. 

12.3 The Licence Holder acknowledges that if the Licence is cancelled less than fourteen 
(14) days prior to the Start Date, the Council may retain the Licence Fee in full.  

13. GENERAL 

13.1 Execution of Licence 

This Licence does not take effect until the Licence Holder has received a copy of the 
Licence signed by the Council. 

13.2 Waiver 

If the Council accepts or waives any breach by the Licence Holder or is agents, that 
acceptance or waiver cannot be taken as an acceptance or waiver of any future breach 
of the same obligation or of any other obligation under this Licence. 

 



 

13.3 Written Notice 

13.2.1 A notice under this Licence must be in writing and may be given by post, by 
email, or by delivery to: 

(a) the Council at the address or email address of the Council appearing 
at the header on the first page of the Licence Agreement.   

(b) the Licence Holder at the address or email address stated in Item 1.  

13.2.2 Posted notices will be taken to have been received two (2) Business Days 
after posting with postage prepaid. 

13.2.3 Notices delivered by hand will be taken to have been received when delivered. 

13.2.4 Notices sent by email will be taken to have been received four (4) hours after 
the time sent (as recorded on the device from which the sender sent the 
email), unless the sender receives an automated message that the email has 
not been delivered. 

13.2.5 However, notices delivered by hand after 5.00p.m. will be taken to have been 
received at 9.00a.m. on the next Business Day at the place where it is 
received. 

 


